WFS Wesleyan Financial System 
Help for Transaction Detail Inquiry Page 
The Transaction Detail page gives all the detail about every line of a transaction. This is the most detailed information of all the Inquiry pages. 
[bookmark: _GoBack][image: ]This document provides detail help for Transaction Detail page.

The search criteria allow the user to select transactions based on a number of different criteria. Once the criteria are applied the user can see the type of document, document number, vendor, dollar amount, dates for budget checking and approval, etc. The search for data can start with the SmartKey, department number, account or other fields. The chart below gives a column-by-column explanation of each data field. The “Search Criteria?” column indicates whether you can search using this field in the Basic Search or Advanced Search. 
The drill-down next to the Document ID will show all the lines associated with that document regardless of the SmartKey and account. The user will only see the detail for lines to which they have security access.Drill-down to see all transactions on the document. A new window will open

[image: ][image: ]

[image: ]

[image: ]

[image: ]
image5.png
Dept Level 3 Third level description No
Descr
Dept Level 2 Second level on Department Tree for this department Advanced
Dept Level 2 Second level description No
Descr.
Dept Level 1 First level on Department Tree for this department (Executive ‘Advanced
Level)
Dept Level 1 First level description No
Descr
FP Rpt Code Used by Finance Advanced
Planning Used by Finance Advanced
Category
Grant Group Used by Grant Office Advanced
F10pD The operator ID of the Principal Investigator (Grant SmartKeys Basic
only)
Facilities Admin | For Grant SmartKeys only displays the Facilities Administration No
Rate Rate (also known as Indirect Costs)
Document
Specific Info Tab
Voucher or PO: The Vendor ID. If a P-Card voucher, the vendor ID Basic
Vendor ID el
is “PCARD'
VendorName | Voucher or PO: The name of the vendor. 1f 2 P-Card voucher, the Basic
name of the P-Card merchant
Invoice Number _| Voucher only Basic
Ship To Loc PO only. No
Field from the PO. This usually contains the vendor’s catalog No
VendorItem 1D | number, but must be entered by the user when completing the
PO
DepositType | Deposit Transmittal only. No
Payment Descr__| Deposit Transmittal only. No
PO: The PO Reference field; Voucher: The Instruction for AP field; No
Comments GL Journal: The Comment field; Budget Transfer: the comment
field
‘Amount Label2 | Used to help with pivot tables ‘Advanced
Amount Label3 | Used to help with pivot tables Advanced
Dates Tab
‘Budg Chk Dt The date the document was budget checked Advanced
Initial sbat D¢ | T date the document was submitted to workflow. If the date is Advanced
blank it has not been submitted to workflow yet.
The date the document was approved. If the date is blank it has Advanced

Final Apprvl Date

not been approved yet.
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Source Codes for Documents:

Some Document ID's degin with letters. This usually indicates a transaction from an automated interface.
Some of the most common codes are shown below:

Journal Journal Source Responsible Person/Office

Preface

oK Chargeback Journal Department originating

X FedexJournal Allen Alonzo

PAY Payroll Journal Payroll Office

poi 20SIM-Chemistry Doug Allen

PT POSIMTS Store (Ca Allen Alonzo
Technologies)

7S POSIM-SSS Journal Allen Alonzo

PRT TS IMS Public Printer Billing___| Aeric Flores

RN TS Training Journal Karen Warren

wst Wesleyan Station Journal Allen Alonzo
(postal charges)

e Budget Journal: Budgetload | Financial Planning Office
from Hyperion budget system
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Column Description Search
Criteria?

Transaction

Detail Tab

B Fiscal Year Basic

‘SmartKey Self explanatory Basic

SmartKey Self explanatory No

Description

Activity This applies only to Grant and Project Smartkeys No

Account Self explanatory Basic

Account Self explanatory No

Description

Acctg Per The accounting period of the transaction. 1=July, 2=August, etc. Advanced

Amount Amount of the transaction No
The status of the amount: Encumbrance, Budget Checked or ‘Advanced

Amount Label | Approved for expense amounts, Original Budget or Adjusted

Budget for budget amounts
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Indicates if the amount is a budget (8) or a committed (C) amount Basic
Amount Type
(ie. and expense)
p— The type of document the transaction came from: Bud Journal, Basic
Dep Transmil, IDC (Indirect Cost), Journal, PO, Voucher
“The document ID. On some documents the Doc ID begins with Basic
Doci letters. The letters indicate the source (see table at end of this
document).
AelDocType | I the transaction s related to another document,the type of ‘Advanced
document will be here (e.g. a voucher might show the related PO)
RelDociD The document ID of the elated document Advanced
Line # “The line number of the transaction No
Distr Line The distrbution line of the transaction No
e Referenee | Areference for the line ransaction. For example, the pay date No
will appear here for a payroll journal
e Descrition | -GESHBHon f theine. Fo documents corpleted o thi No
usualy filled in by the user
p— “The operator ID of the person who originated the document. If Basic
blank the transaction i probably from an electronic interface
Position Data
Tab
The position number for the transaction. Only applies to No
Position
compensation and benefit transactions
Title The position title No
‘Attributes can be used to help sort o group information. Many
PEREDED || Gt e e G
Program Group _| Used by Finance Basic
Budget Code | Used by Finance No
Expense Purpose | Used by Finance No
Purpose 1D Used by Finance No
Indicates the level at which budgets are applied. The primary No
KK Value values are: TP=Track at Program/Project level; TS=Track at
Account subgroup level; TD=Track at Account detail level
Account Group | The account group of the transaction. Basic
Account Group | Indicates f the transaction i for personnel or non-personnel Advanced
Type budget o expense
Account Group | Description of the account group No
Descr
‘Account The range of account numbers in the account subgroup Basic
Subgroup
‘Account The description of the account subgroup No
Subroup Descr
Fund The fund code for the transaction Basic
Deptid The department number Basic
Dept Descr Department description No
Third level on Department Tree for this department Advanced

Dept Level 3





